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Classroom FundamentalsClassroom Fundamentals
• Your child’s teaching team includes a lead teacher and assistant teachers, as well as our 

leadership team.

•	 Staff-to-student	ratio	will	be	1:4	with	additional	staff	as	appropriate.

•	 We	are	regularly	monitored	by	Virginia	licensing	authorities	including	the	Virginia	

Department of Social Services, Department of Education and Department of Health. 

•	 We	follow	best	practices,	policies	and	procedures	determined	by	regulatory	authorities.

• Your infant’s daily schedule is unique. Each day you are asked to provide recent feeding, 

sleeping	and	diapering	details	along	with	other	updates	about	your	child’s	daily	routine	

via the Tadpoles app.

•	 At	the	end	of	the	day,	we	will	provide	a	digital	report	with	details	about	your	child’s	day.	

•	 As	your	child	grows,	you	will	see	changes	in	eating	and	sleeping	habits.	We	encourage	

you	to	communicate	differences	you	see	to	your	teachers.		

The Basics 
Merritt Academy offers multiple infant classrooms with assignment by birthdate. 

Each classroom is designed to host eight infants when full. 

• The staff-to-student ratio will be 1:4, with additional staff as appropriate.

• Your child's teaching team includes a lead teacher and assistant teacher. trained and

supported by coaching teachers, our Infant/Toddler Program Director, our Director of Early

Childhood Education and our Executive Director.

• We are regularly monitored by Virginia licensing authorities including the Virginia

Department of Social Services, Department of Education and Department of Health.

• We follow best practices. policies and procedures determined by regulatory authorities.

Each day, after a daily health check, you will sign in your child providing feeding, sleep

schedule. diaper changes and any other pertinent information.

• At the end of the day, we will provide a digital report with details about your child's day.

• A child's eating and sleeping habits at school may differ from habits at home. We encourage

you to communicate differences you see to your teachers.

L nr ID an 
• Our infant program promotes learning through purposeful play.

• Learning objectives focus on language, math, science. art. physical, social and emotional

development.

• All activities are developmentally appropriate and supported by age appropriate resources.

• Our curriculum is designed to address developmental milestones through themes and topics

that change regularly throughout the year.

Children are given the opportunity to go outdoors at least three times per day on buggy

rides/walks and visit our infant/toddler playground. Appropriate seasonal attire (sun hat,

snowsuit. gloves, etc.) is requested to keep your child comfortable.

• Children will have Music and Movement Class twice weekly, as appropriate.

• Toys are disinfected and cleaned regularly throughout the day, and rotated to reflect

children's interest and developmental needs.

Food and Feeding 
• Your daily instruction, along with your child's cues, will guide our fulfillment of your child's

dietary needs.

• You will be informed of the amount your child eats throughout the day on your daily report.

Licensing regulations require the following practices surrounding the feeding of infants:

Please label (using labels or tape, etc.) all bottles and food containers with your child's full

first and last name as well as the date.

Bottles and food must be pre-mixed and ready to consume.

Breast milk, formula, or jar food must be disposed of one hour after feeding.

Bottles containing breast milk must be marked using a red label to identify breast milk.

• We are unable to use glass bottles due to safety concerns.

Feeding bibs are provided as needed and washed daily on site.



Play and LearningPlay and Learning
Merritt	Academy’s	philosophy	of	learning	through	purposeful	play	focuses	on	five	core	

areas to encourage your child’s natural curiosity, even at this early stage. These key areas 

of development will help your child thrive now, while also preparing your child for our 

constantly changing world in the future. Our curriculum promotes learning across these key 

areas:

	 √	Physical

	 √	Social

	 √	Emotional

	 √	Cognitive

	 √	Creative

The importance of play in promoting social and emotional skills, as well as development of 

early	literacy	and	numeracy	skills,	has	been	highlighted	at	the	World	Economic	Forum.

During	indoor	and	regular	outdoor	play,	our	staff	encourages	positive	social	interactions	and	

active	engagement	for	your	child.	Your	baby	will	delight	in	joyful	discovery	while	making	

meaningful	connections	and	building	trusting	relationships.	

	 •	 We	offer	your	child	developmentally	appropriate	activities	supported	by	age-

appropriate resources.

 • Your child will experience a range of curriculum themes and topics that change 

regularly throughout the year.

	 •		 Infant	classes	go	outdoors	at	least	three	times	per	day	on	buggy	rides/walks	and	

visits	to	our	infant/toddler	playground.	

 • Appropriate seasonal attire (sun hat, snowsuit, mittens) is recommended for your 

child’s comfort.

	 •	 Children	will	enjoy	music	and	creative	movement	activities	with	their	teaching	team.		

 • Toys are disinfected and cleaned regularly throughout the day and rotated regularly.

Food and FeedingFood and Feeding
•	 Your	daily	instruction,	along	with	your	child’s	cues,	will	guide	our	fulfillment	of	your	

child’s dietary needs. 

•	 You	will	be	informed	of	the	amount	your	child	eats	throughout	the	day	through	your	daily	

report.

•	 Please	label	(using	labels	or	tape,	etc.)	all	bottles	and	food	containers	with	your	child’s	

full	first	and	last	name	as	well	as	the	date.

•	 Bottles	and	food	must	be	pre-mixed	and	ready	to	consume.

•	 Breast	milk,	formula,	or	jar	food	must	be	disposed	of	one	hour	after	feeding.

•	 Bottles	containing	breast	milk	must	always	be	marked	using	a	red	label.

•	 We	are	unable	to	use	glass	bottles	due	to	safety	concerns.

•	 Feeding	bibs	are	provided	as	needed	and	washed	daily	on	site.

•	 As	your	child	approaches	12	months,	we	will	consult	with	you	about	offering	our	school	

lunch and snack service which is included in your tuition package.



RestRest
• Teachers will follow your child’s natural sleep patterns as well as your suggested 

routines	and	instructions	as	much	as	possible	in	the	group	care	setting.

•	 Crib	sheets	are	provided	by	Merritt	Academy	and	will	be	laundered	daily.

•	 Your	child	is	assigned	to	their	own	crib	which	is	disinfected	weekly,	or	as	appropriate.

•	 When	your	child	turns	12	months	old,	we	will	begin	to	transition	from	crib	to	cot.

•	 Sleeping	children	are	checked	at	least	every	15	minutes.

•	 Licensing	regulations	prohibit	placing	any	items	in	the	crib	with	a	child.	We	are	not	able	

to	place	pillows,	blankets,	or	stuffed	animals	(including	“Wubbanub”	style	pacifier	toys)	

in	your	child’s	crib.

DiapersDiapers
•	 Please	provide	diapers,	wipes	and	any	diaper	creams	you	would	like	used	and	we	will	

notify you when your supply is low. 

•	 Use	of	diaper	cream	requires	a	“Topical	Authorization”	form	on	file.	The	completed	form	

should accompany the product when provided to school.

•	 Your	child’s	diaper	will	be	changed	regularly	and	as	needed.	Diaper	changes	will	be	

logged and communicated in your daily report.

•	 Our	diaper	changing	procedures	follow	the	sanitary	procedures	recommended	by	

licensing	authorities	including	VDOE.	All	staff	members	are	trained	on	proper	procedures.



Health and Safety Health and Safety 
Your	child	will	play	with	age-appropriate	materials	that	are	disinfected	and	washed	daily	

and	rotated	as	needed.	Classroom	furniture	is	disinfected	throughout	the	day	and	right-

sized	for	your	growing	infant.	Handwashing	will	be	supported	throughout	the	day	as	your	

child	transitions	to	different	activities	such	as	eating,	diapering/toileting,	outdoor	play	and	

sensory exploration.

To	maintain	a	healthy	environment	for	all	students	and	staff,	we	ask	you	to	maintain	

communication	with	your	teacher	when	your	child	is	absent,	particularly	in	case	of	illness.	

Merritt	Academy	will	provide	information	about	diagnosed	cases	of	communicable	illness.	A	

doctors’	note	may	be	required	for	your	child	to	return	to	school.

First	Aid,	CPR,	and	daily	health	training	are	provided	to	Merritt	Academy	staff.	All	enrolled	

students	must	have	an	up-to-date	Virginia	School	Entrance	Health	Form	on	file.	This	form	

must	be	updated	after	each	well-child	pediatric	visit.

Please	consult	our	Parent	Handbook	and	any	school	alerts	for	information	regarding	

modifications	to	our	health	and	safety	policies.		

CommunicationCommunication
• Daily reports are sent to you via Tadpoles with photos, information, and personal 

comments	about	your	child’s	activities,	diaper	changes,	meals	and	nap	times.

•	 When	a	communicable	illness	is	reported	in	the	classroom,	we	will	notify	your	family	

via	an	exposure	notice	as	appropriate.	(Note:	The	VDH	regulations	state	that	students	

must	be	fever-free,	free	of	vomit/diarrhea	for	24	hours	without	medication	before	they	

may return to school. Additionally, we may require a note clearing a student to return to 

school	in	our	efforts	to	keep	all	children	as	healthy	as	possible.)

•	 We	follow	all	regulations	and	laws	regarding	health	privacy.	Please	read	the	Parent	

Handbook	for	details.

•	 You	are	asked	to	keep	your	child’s	Virginia	School	Entrance	Health	Form	updated	with	

new	immunizations	or	changes	in	health	status	after	well-child	visits	and	submit	these	to	

our registrar. 

•	 Two	parent	teacher	conferences	will	be	offered	annually.	Parents	and/or	teacher	are	

encouraged to request a conference any time, as needed.

•	 Two	progress	reports	will	be	sent	to	you	with	detailed	information	about	your	child’s	

development.

•	 Each	parent	will	be	invited	to	become	a	member	of	your	child’s	classroom	photo	sharing	

site	at	the	beginning	of	the	school	year.

•	 The	Wednesday	Letter,	our	academy-wide	informational	letter,	will	be	emailed	weekly.	

•	 The	Friday	Letter,	an	informational	letter	pertaining	specifically	to	your	child’s	classroom,	

activities	and	updates	will	be	emailed	weekly.	

• Merritt Academy sends text messages for important operational announcements.



Tadpoles®Tadpoles®
Tadpoles® is the online communication tool Merritt Academy uses to share special 

moments, developmental milestones and daily reports straight from your child’s classroom. 

Family	members	can	also	enter	important	drop-off	notes	for	your	child’s	day.

Using secure technology, we document your child’s activities throughout the day. At 

pick	up	time,	you	will	receive	an	email	and	corresponding	app	notification	featuring	

curated	highlights,	photo	memories	and	detailed	notes	from	our	teaching	staff.	Through	

this powerful daily connection, Tadpoles® gives you easy access to your child’s learning 

experience. 

PikMyKidPikMyKid
Merritt	Academy	provides	parents/guardians	complimentary	access	to	PikMyKid,	an	app	to	

facilitate your afternoon pick up service. You may download the app for your phone platform 

to	announce	your	afternoon	arrival.	Families	not	electing	to	use	the	app	should	stop	by	the	

front	office	for	an	exit	slip.	Please	note	that	the	PikMyKid	service	will	not	be	activated	until	

your child is registered.



Infant Supply ListInfant Supply List
What	you	will	need	to	bring	for	your	child:
*All	items	must	be	labeled	with	child’s	first	and	last	name.

• Diaper	bag/backpack	with	at	least	three	extra	sets	of	clothing	-	labeled

• Diapers	(1	full	package/sleeve)	-	labeled

• Diaper	cream,	if	needed	(“Topical	Authorization”	form	required)	-	labeled

• A	box	with	baby	wipes	and	2-3	refill	packages	-	labeled

• A	swaddle	or	sleepsack	-	labeled	(sent	home	daily)

• Prepared	bottles	clearly	labeled	with	your	child’s	first	and	last	name	as	well	as	the	full	

date (sent home daily)

• Frozen	breast	milk	and/or	unopened	liquid	ready	to	use	formula	(not	powder:	canned	

formula,	please)	and	an	empty	bottle	for	emergency	backup	-	labeled

• Sippy	cup	(as	needed)	when	teacher	indicates	readiness	(sent	home	daily)	-	labeled

• Pacifiers,	if	used	(optional)	-	labeled

• Jars	of	food,	home	snacks/lunch	as	needed,	labeled	with	first	and	last	name	as	well	as	

the	full	date	-	(sent	home	daily)

• An	unopened	cereal	box	(up	to	a	two-week	supply)	may	be	brought	-	labeled	with	first	

and last name

• Two	4”x6”	pictures	of	your	child	and	one	family	picture

• Any	over-the-counter	or	prescription	medications	will	require	paperwork	and	must	be	

cleared	through	the	school.	Contact	us	for	more	information.



Sample Daily ScheduleSample Daily Schedule
With your input, we support the continuation of your infant’s natural sleep and
feeding	schedule.	Your	baby’s	day	will	also	include	regular	outdoor	play,	story
time,	small	group	and	teacher	planned	activities.	When	your	baby	reaches	the
next	developmental	stage,	typically	around	12	months,	we	begin	transitioning
your infant to the classroom daily schedule.

Morning:	 	 Classroom	opens	at	6:45AM	with	centers	and	planned	activities

   Breakfast

	 	 	 Morning	Playground

	 	 	 Teacher	Planned	Activities

	 	 	 Circle	Time/Movement/Transition

   Morning Snack

	 	 	 Small	Groups,	Teacher	Planned	Activities	and	Centers

Midday:  Lunch

	 	 	 Books/Small	Group	Activity

   Nap Time

Afternoon:	 	 Outdoor	Playground	Time

   Small Groups

   Afternoon Snack

	 	 	 Teacher	Planned	Activities

Evening:  Story Time

   Evening Snack

	 	 	 Evening	Playground	Time	(Daylight	and	Weather	Permitting)

	 	 	 Open	Centers

	 	 	 Classroom	closes	at	6:15PM	with	last	pick-up

·Diapers checked and changed regularly, as needed throughout the day



Administrator Contact InformationAdministrator Contact Information
• Latoya Braddock, Infant, Toddler, and Twos Program Director 

LatoyaB@MerrittAcademy.org 

	 703-273-8000	ext.	192

• Genie O’Hara, Director of Early Childhood Education

 GenieO@MerrittAcademy.org 

	 703-273-8000	ext.	159

• Christin Soly, Executive Director 

	 ChristinS@MerrittAcademy.org	

	 703-273-8000	ext.	123




